Friends of
Duchess Wood

FRIENDS OF DUCHESS WOOD
PRIVACY NOTICE

All personal data processed by the Friends of Duchess Wood (FODW) will be managed in
accordance with the requirements of the Data Protection Act 2018 and the General Data
Protection Regulations (GDPRSs)

You can contact us with any questions about the processing of your personal data via our
email address: admin@duchesswood.org.uk

How will we use your personal data?

e Your contact details will be used to send you news and information about the work of
the FODW

¢ We will use your email address to invite you to the annual AGM and to take part in
activities and events organised by the FODW

e Any articles, press releases or newsletters produced by FODW will only contain
reference to named Members or third parties when prior consent has been given.

¢ We may take photographs of individuals to promote activities and events; images will
only be taken with prior consent.

How long will you keep my Information?

We will retain your information for up to a maximum of two full years from receipt of your
membership application or renewal. When renewal reminders are sent out, should any
membership be cancelled or not renewed one year after the renewal date, all personal data
will be securely disposed of and deleted from our records.

Opting out of marketing emails

In accordance with current legislation members can opt out of marketing emails if they so
wish. Members will still receive emails re Charity General Meetings (AGM etc). The
following will be included at the end of such messages:

In accordance with current legislation members can opt out of FODW marketing emails if
they so wish. Members will still receive emails re Charity General Meetings (AGM etc). The
following message will be included in all such emails:

You are receiving this email as a Friend of Duchess Wood. If you no longer wish to receive
updates on our activities, please forward this email to our membership Secretary at
fodwmembership@outlook.com and put 'remove from mailing list' in the subject line of the
email. We will update our records and you will no longer receive the newsletter or updates
about events. You will still receive emails regarding the AGM and other General Meetings.
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Who will you share my information with?

Your personal data will not be shared with any other individual or group and will only be
processed by the Trustees of the FODW for the purposes set out in this privacy notice.

Privacy notice drafted by:
Martin Grafton Trustee

Date: 31 May 2026

Approved by David Lewin Chair
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